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Before Work 
Experience 

Name of Form When To Use 
To be completed by 

Employer Student Faculty AC 
Intent to Complete an International 
Work Experience 

When students plan to complete their work 
experience outside of Canada 

 X X X 

Mandatory Co-op Registration Form For programs with mandatory co-op Hotel 
and Restaurant Management, Tourism 
Management and Culinary Management 

 X X X 

Optional Co-op Registration Form For programs with optional co-op  X X X 
Work-integrated Learning 
Agreement 

Field Experience, Co-op, Internship, 
Professional Practice, Sea Time 

X X X  
 

During Work 
Experience 

Name of Form When To Use 
To be completed by 

Employer Student Faculty AC 
Orientation & Job Safety Review 
Form 

To be completed on or before the first day 
of work experience for all WIL types 

X X   

Accident/Incident Report Form (as 
needed) 

To be completed if an accident or incident 
occurs during work experience for all WIL 
types 

X X X X 

Work Experience Check-In Form To be completed during work experience for 
regular check-ins between faculty and 
employer 

X  X  

Following 
Work 

Experience 

Name of Form When To Use 
To be completed by 

Employer Student Faculty AC 
Employer Feedback on Student To be completed once the work experience 

is complete, providing feedback on the 
student’s performance. 

X    

Student Feedback on Work 
Experience & Employer 

To be completed once the work experience 
is complete, providing feedback on the work 
experience and the employer. 

 X   

All forms in the above tables are hyperlinked. To access a form, simply click on its name. 

https://pressbooks.nscc.ca/app/uploads/sites/339/2023/08/3-Intent-to-Complete-International-Sept-2023.pdf
https://pressbooks.nscc.ca/app/uploads/sites/339/2023/08/3-Intent-to-Complete-International-Sept-2023.pdf
https://pressbooks.nscc.ca/app/uploads/sites/371/2024/03/2A-Mandatory-Co-op-Registration-Form-Sept-2023.pdf
https://www.nscc.ca/programs-and-courses/programs/plandescr.aspx?prg=HRMT&pln=HOTRESMGT
https://www.nscc.ca/programs-and-courses/programs/plandescr.aspx?prg=HRMT&pln=HOTRESMGT
https://www.nscc.ca/programs-and-courses/programs/plandescr.aspx?prg=TMMT&pln=TOURMGMT
https://www.nscc.ca/programs-and-courses/programs/plandescr.aspx?prg=TMMT&pln=TOURMGMT
https://www.nscc.ca/programs-and-courses/programs/plandescr.aspx?prg=CULM&pln=CULMGMT
https://pressbooks.nscc.ca/app/uploads/sites/371/2024/03/2-Optional-Co-op-Registration-Form-Sept-2023.pdf
https://www.nscc.ca/programs-and-courses/learning-experience/hands-on-learning/work-experience/co-op-programs.asp
https://pressbooks.nscc.ca/app/uploads/sites/370/2024/11/Work-Intergrated-Learning-WIL-Agreement.pdf
https://pressbooks.nscc.ca/app/uploads/sites/370/2024/11/Work-Intergrated-Learning-WIL-Agreement.pdf
https://pressbooks.nscc.ca/app/uploads/sites/339/2023/08/4-Orientation-and-Job-Safety-Review-Sept-2023.pdf
https://pressbooks.nscc.ca/app/uploads/sites/339/2023/08/4-Orientation-and-Job-Safety-Review-Sept-2023.pdf
https://pressbooks.nscc.ca/app/uploads/sites/339/2023/08/6-Accident-Incident-Report-Form-Sept-2023.pdf
https://pressbooks.nscc.ca/app/uploads/sites/339/2023/08/6-Accident-Incident-Report-Form-Sept-2023.pdf
https://pressbooks.nscc.ca/app/uploads/sites/339/2023/08/5-Work-Experience-Check-In-Sept-2023.pdf
https://pressbooks.nscc.ca/app/uploads/sites/339/2023/08/7-Employer-Feedback-on-Student-Sept-2023-1.pdf
https://pressbooks.nscc.ca/app/uploads/sites/339/2023/08/8-Student-Feedback-on-Work-Experience-and-Employer-Sept-2023.pdf
https://pressbooks.nscc.ca/app/uploads/sites/339/2023/08/8-Student-Feedback-on-Work-Experience-and-Employer-Sept-2023.pdf

